MUHHUCTEPCTBO HAYKH U BBICHIETO OBPA3OBAHMS POCCUMCKOM ®EJIEPAIIUA
IIOBOJIXCKUM I'OCY JAPCTBEHHbIN TEXHOJIOTMYECKU YHUBEPCUTET

Pl COOPMHUPOBAHA,
COrIACOBAHA
W YTBEPHEHA B JHOC

YTBEPXIAIO
Hexan OVYII

YTBEPXJIAO /H.W. Jlapronosa/

(®.1.0. nexaHa (AUPEKTOpa HHCTUTYTA))

13.02.2024 r.

PABOYASA ITPOI'PAMMA JUCHUIIVIMHBI (MOOYJIS)

b.1.2.13 JlokyMeHTalIMOHHOE 00eCTIeYeHNE YIPABICHHS

HaHpaBHeHHOCTb

(KOO U HaUMeHO8aHue OUCYUNTUHBL NO Y4eOHOMY NIAHY)

HanpaBnenune noaroToBku

(ceranbHOCTD)

38.03.02 MeHeKMEHT

KBaJ'II/I(bI/IKaI_II/IH BBIITYCKHHKA

bakanasp

(bakaaBp/MarucTp/CeHaIKCT)

OpraHI/BaHI/IS{ " YIIPpaBJICHUC OM3HECOM

Kypc 2

Cemectp 3,4

PacnpeneneHHe yqe6H0r0 BpPEMCHHA

TpynoeMKocTb 10 yueOHOMY IUIaHy 108/3 4acOB/3a4ETHBIX €IMHHII
Jlexknun 4 JacoB
JlabopaTopHbIie pabOThI - 4acoB
[IpakTrueckue 3aHATHS 4 4acoB
WNnas xoHTakTHas paboTta - 4acoB
Bcero koHTakTHOU paboTh (0€3 yuera 3K3.) 8 4acoB
KonrtakTHas paboTa 1o sK3aMeHy - 4acoB
Kypcogoii mpoekt (pabota) - ceMecTp
CamocrosrenbHas paboTa 00yJaronmxcs

(0e3 yuera 3K3.) 100 JacoB
CamocrodrenbHas padoTa 1o MOATr0TOBKE K

9K3aMeHy - 9acoB
DK3aMeH - cemMecTp
3auer - cemMecTp
BPK, /13 4 cemMecTp

(rom)



ObopomHas cmopoHa mumyibHO20 JUCMA

[Tporpamma cocraBneHa B coorBercTBuu ¢ Tpeboarusimu @I'OC BO HanpaBieHUs OATOTOBKU
(cnetmmanbHOCTH) 38.03.02 MeHeKMEHT

[TporpamMmmy cocTaBuIu:

JIOLIEHT Mub COI'JTACOBAHO 0O.C. benokyp
(1OMKHOCTD) (xadenpa) (N.0. damuus)

PACCMOTPEHA u OJIOBPEHA Ha 3acenannu kadeapsl, 3a KOTOPOH 3aKperyieHa TUCIUTLUINHA
Kadenpa menemxmenta u Ouzneca

(HaumeHoBaHME Kadeapsl)
10.01.2024 pOTOKOJ Ne 5

(mara)
3aBenyronuii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amunus)

Pa6ouas nporpamma COI'JIACOBAHA c¢ dakynbTeToOM (HHCTUTYTOM), BBIITYCKAIOMIEH (UMK )

kadenpori(amu).
COOTBETCTBVYET pgeiictyromieit OI1.
3aBenyronmii kKageapoit COT'JTACOBAHO B.B. [Ioermnazor

(1.0. ®amumnus)

[Ipencenarens MeTonuyecko KoMmHMccHM (akyiabTeTa (MHCTUTYTa), B KOTOPBIM BXOAMT
BBINTyCKaroIas kageapa

COI'-TACOBAHO C.B. KpacnoBa

(1.0. ®amumnus)

Okcnept(sl): MokenueB Anekceit Hukonaesuu, upexkrop OOO "IIpunTekc"

Pabouas nporpamma npoBepeHa u 3apeructpupoBana B YMII 21.02.2024 r.
Crernanuct yueobno-meroguueckoro neHtpa COI'JTJACOBAHO /T.A. CmupHoBa/



Pazpen 1. HEJIb OCBOEHUA AMCIHUITJIIMHBI

[leapt0o OCBOCHMSI AUCIUIUIMHBI SIBISETCS JOCTHXKCHHE IUIAHUPYEMBIX PE3yJbTaTOB OOYydYCHHS,
cooTBeTCcTBYIONIMX ycTaHOBICHHBIM B OIIOII nnaukaropam A0CTUKEHUSI KOMIIETSHITUI:

Konun Kon n HaumeHoBaHue Pe3ynbrarel 00yueHus

HAaUMEHOBAHME |HMHIMKATOpa JOCTHKECHUS

KOMIETEHIIUU KOMIIETEHIIUH
1. IIK-1 I1K-1.5 YuacTtByer B 3HAHMS: - [IOHATHE, COJIEpKAHUE, 3a0a4n
Crniocoben MOJIFOTOBKE JIOKAJIBHBIX |A€JIONPOU3BOJACTBA, JOKYMEHTAMOHHOIO
y4acCTBOBaTh B [HOPMAaTHMBHBIX AKTOB, obecrieuenus ynpasieHus (JIOVY); - monstue, BUIBI U
yIpaBJICHUN OpraHU3aIHOHHBIX U (GYHKLINU TOKyMEHTOB; - HOPMaTHBHO-TIPAaBOBOE
ONEpPALMOHHON |paclopsaUTENbHbIX obecnieuenue IOV, npaBuia u TpeGOBaHUS K
JIeSATEIbHOCTBIO |JIOKYMEHTOB, 0(OPMIIEHHIO IOKYMEHTOB; - HHPOPMAI[MOHHBIE
v OusHec- JOKYMEHTUPYET TEXHOJI0ruu B opranuszauuu JOV.
poueccamu PE3yIbTaThl yIPABJICHUS |YMEHHS: - COCTABIATh U OOPMIIAT
OpraHu3aIHii OIepaIMOHHOM OpraHU3aMOHHO-PACIOPSAIUTENBHYIO
1A peIICHUA IEATECIIBHOCTRIO U JOKYMCHTAlIMIO, B TOM YHCJIC KOHTPAKTHYIO,
CTPaTCru4eCKux 6I/I3H€C-HpOIIeCC21MI/I OpTraHrU30BbIBATH [[OKyMGHTOOﬁOpOT B COOTBCTCTBUU

H OIICPATUBHLIX
3aaa4d

OpraHu3aiuii B paboumnx
JIOKYMEHTaX C

C HOPMATUBHO-TIpaBOBOM ocHoBOM JJOVY; -
OCYIIECTBIISITH IOJITOTOBKY, O(OpMIICHHE,

YIOpaBJIIEHUSA C HUCIIOJIB30BAHHUEM CUCTEMATU3alUI0, XPAHCHUC WU ITIOMCK JOKYMCHTOB C
NPUMEHEHHEM  |IPOrpPaMMHOTO UCTIOJIb30BaHUEM WH(OPMAIIMOHHBIX TEXHOJIOTHIA; -
COBPEMEHHBIX  |00eCcIedeHu s, aHaAJIM3UPOBaTh HH(OPMAILHIO O PYHKIIMOHUPOBAHUH
MH(MOPMALMOHH |aHAIN3UPYET CHCTEMBI JOKYMEHTO000POTa, OPraHu30BbIBATh

BIX TEXHONOTHiT |MH(OPMAIIHIO 0 CUCTEMY JOKYMEHTO0OO0pOTa B OPraHU3allu, B TOM
(mporpamm), (GYHKITMOHUPOBAHHUH YHUCJIE C UCTIOIB30BaHUEM HH(POPMAITMOHHBIX
METO/I0B CHCTEMBI TEXHOJIOTHH.

00paboTKu JOKYMEHTO000pOTa HABBIKHU: - [I0ITOTOBKH, OOPMIICHHUS, aHAJIN3A U
z[eJIOBoﬁ OpraHu3anuu. COBCPHICHCTBOBAHUA OpPraHMU3allMOHHO-
uH(pOopMaluu U pacopsAUTEIbHON, KOHTPAKTHON TOKYMEHTALIUU B
KOPIIOPATUBHBIX COOTBETCTBUH C HOPMATUBHO-TIPABOBOM OCHOBOM
UH(OPMAIIHOHH JOV; - ucnonp3oBaTh HUHPOPMALMOHHBIE

BIX CUCTEM TEXHOJIOTUH MPHU MOJArOTOBKE U 0()OpMIIEHUN

JOKYMCHTOB, OpraHHU3allui CUCTCMbI

Paznen 2. MECTO IMCHUIIIMHBI B CTPYKTYPE OIIOIT

JlucuuniauHa OTHOCUTCS K DJIEKTHBHBIM nuciuiuinHaM (moayisim) OITOIT.

JucuumimHa sSBisieTcs 3J1€eKTUBHOU

W3ydyaemass IUCHUIUIMHA SIBJISIETCS OCHOBOM MJisi MPOJOJKEHHS (OPMUPOBAHUSA YKa3aHHBIX
komneTeHmii B cienyrommx aucuuruinaax: 1C:Ilpennpustue (ITK-1), DxoHOMHYECKHE MAKETHI
npukiaaaeix  nporpamm  (ITK-1), ERP-cuctemsr mommepkku npusstus pemrenuii  (ITK-1),
AntukpusucHbiii MmeremxmenT (I1K-1), Menemxment kauectBa (I1K-1), Jloructuka u ynpapneHue
3akynkamu (I1K-1), @uckanbubiii MenemxmenT (I1K-1), Ynpasnenue nponaxamu (I1K-1), buznec-
apxurektypa npemanpustus  (I1IK-1); mnpaktukax: Ilpemaumiomnas mnpaktuka — (ITK-1),
[TpousBojacTBeHHas npakTuka. TexHomornyeckas (MpoeKTHO-TexHomornyeckas) npakruka (ITK-1);
rOCyJapCTBEHHOH HWTOroBO arrectanmu B (opme: BrlmomHeHwe M 3ammra  BBITYCKHOU
kBanuuKanroHHoi padorsr (ITK-1)

Pasnen 3. OIIMCAHUE OBPA30OBATEJIbHBIX TEXHOJIOI MIA



Jis hopmHpoBaHUs 3asBICHHBIX KOMIIETEHLUN HCIOJIB3YIOTCS METOAOJIOIMYECKHE TEXHOJIOTUH,
peaNM3yroNIue JESATEIbHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, IIPAKTUKO-OPUEHTUPOBAHHBIN

MOJXO/BI.

OCHOBHBIMH CTpaTCTUYCCKUMHU TCEXHOJOTUAMU SABJIAIOTCA: JICKIIMOHHBIC 3aHATHA, IMPAKTHYCCKUC

3aHATHUSA, TPOLIEYPbl CAMOOOYUECHHS

Ha JOCTHUIKCHHUEC KOHKPCTHBIX ueneﬁ O6y‘IeHI/I${ HaITpaBJICHEI

Paznen 4. COAEPXXAHUE JUCHUITJIMHBI

IIPUMCHACMBIC TaKTHUYCCKHUE
TCXHOJIOTHH: case-study, 3alaHuA, KIIaCCUYCCKas JICKI WA, MUHU-TIPOCKTHI

3 cemecTp
N Konunuectso | Dopmupyemsie
Bunbl 1 TeMBbI 3aHITHIA
4acoB KOMITETECHIIHH

Conep:xaHue 1 HOpMATHBHO-TIPABOBOeE ol0ecreyeHne 42 IK-1
JOKYMEHTAIMOHHOI0 o0ecrevyeHusi YIpaBJieHHus
CamocrostenpHas pabora. PEKBU3UTHI 1 OJIaHKK TOKYMEHTOB 2
Jlexuus. OpraHn3aluOHHO-TIPABOBBIE JOKYMEHTBI 2
CamocrosrenpHas padora. OdhopMiieHne CrIMCKa JINTEPATYPHI 2
[Tpaktuyeckoe 3anstue. OpopmieHrne peKBU3UTOB U OJIAHKOB 2
JIOKYMEHTOB
CamoctosrenpHas padora. OpopmiieHHe JOKYMEHTOB TIPH 2
CO3aHHMU OpraHU3aIlluU
3amaHus U1 CAMOCTOSITENIbHONW Pa0OThI, B TOM YHUCIIE BBHITIOJTHEHUE
1) VI3y4yeHue IEeKIIMOHHOTO U JONOIHUTEIBHOTO MaTepuiIa,
MOATOTOBKA K KOHTPOJIBHOU padoTe.
2) C6op MaTepuaa jsi CaMOCTOSITENbHON paboThI 1O
oopMIIeHHIO TTaKeTa TJOKYMEHTOB TPU CO3JJaHUU HOBOM
OpraHu3aIu
3) BeInonHeHre JOMANTHUX 33 JaHUI 32
MHuas koHTaKTHAs paboTa: 0

4 cemecTp

. Komunuectso | Dopmupyemsie

Bunel u TeMbl 3aHITHIA
4acoB KOMIETEHIIHH

Odopmitenne oTACIbHBIX BUI0B JOKYMECHTOB H OPTraHH3aIUs 88 [K-1
JOKYMEHT0000poTa
Jlexuust. PaciopsiuTenbHble TOKYMEHTHI 1
CamocrosrenbHas padora. JJOKyMEHTHI 110 TUYHOMY COCTaBY 4
CamocrosrenbHas padora. MH(popMamoHHO-CIpaBOYHbIE 2
JIOKYMEHTEI
Jlextus. OdopMmieHre JOTOBOPOB 1
CamocrositensHas padora. OdopmiieHne MPUKa30B 2
CamocrositensHas padbora. OdhopmiieHre TOKYMEHTOB T10 JITYHOMY
COCTaBy
[IpakTuueckoe 3anstue. OdopmileHHE TOTOBOPA U PEKJIAMAITHH 2
CamocrositenbHas pabora. [TonsTue, comepikanue u mopsIoK 4
Opra’Hu3aluy JOKYMEHTO000POTa




3ananus AJi1 CaMOCTOSITENIbHON paboThl, B TOM YHUCIIE BHITIOJIHEHHE
1) U3yueHue JEKIIMOHHOTO U JOMOJIHUTEIHHOTO MaTepuUIa,
MOJIrOTOBKA K KOHTPOJIbHOU padoTe.

2) IloaroroBka 1 opopmiIeHHE MAKeTa JOKYMEHTOB IPU CO3JJaHUN
HOBOU OpraHu3aliu

3) BeinmosiHeHNE TOMAIIHUX 33 IaHUI 68

WNuas xoHTakTHas pabora: nuddepennmpoBannbiii 3auet (bPK) 0

Pasgen 5. METOJUYECKUE VKA3AHUS JUISI OBYYAIOUIUMXCSI 10 OCBOEHUIO
JIACLIUTUIMHBI

W3ydyeHrne AMCUMIUTUHBI PEKOMEHIYeTCs HadaTh C O3HAKOMIIEHHUS ¢ pabodeil mporpaMmoi, ee
CTPYKTYpOMl UM COJEp)KaHUEM pa3[esoB. YUeOHbI Marepuall CTPYKTYpUpPOBaH, W3y4YEHHE
JUCLIUIIAHBI OCYILIECTBIISAETCS B TEMaTH4ECKON 110CJIE0BATEIBHOCTH.
3aHATHSA JIEKIMOHHOIO0 THNA [AlOT CHCTEMaTU3UPOBAaHHBIC 3HAHUSA 10 JUCLUILIMHE,
KOHIEHTPUPYIOT BHUMaHUE Ha HauOoJiee CIOKHBIX U BaXXHBIX BOIpocax. Bo BpeMs JeKIIMOHHBIX
3aHATUN PEKOMEHIYeTCsI BECTH KOHCIEKTUPOBaHUE yueOHOro MaTrepHuala; oopamiar BHUMaHue Ha
(GOpMyJIUPOBKM U KaTEropuH, pacKpbIBAIOIIME CYTh MpPOOJIEMBbI, SBIEHUS WIM MHPOLEcCca;
3aUKCUPOBATH BBIBO/IbI u PaKTUYECKUE PEKOMEHIALINH.
[TonroroBka K 3aHAITUSIM CEMHUHAPCKOI0 THIA BKJIIOYAET O3HAKOMJIEHME C IUIAHOM
MPAKTUYECKOTO 3aHATUS; pabOTy € KOHCIEKTOM JIEKIMH, BBIOJHEHHE JOMAIHEro 3aJaHus,
paboty ¢ yueOHOM U y4yeOHO-METOAUYECKON JUTEepaTypol, HAyYHBIMU U3JIAaHUAMH U
AJIEKTPOHHBIMU 00pa30BaTEIbHBIMU PECYPCAMM, PEKOMEHJIOBAaHHBIMU paldouell IporpaMmoii
JUCLUIIIIUHBI.

ConepxaHne caMOCTOATENbHOI PadoThI onpexaessercs padouell NMporpaMMol JTUCLMILIMHBI,
OLICHOYHBIMH M METOAUYECKMMU MaTepuajaMiy, 3aJaHUSIMU U YKa3aHUSAMH IIPErnoJaBaTels.
CamocTrosTenbHasi padoTa MOMKET OCYIIECTBISTHCS B ayJIUTOPHON M BHEAyAMTOPHON (hopmax.
D(PGhEeKTUBHBIM CPEICTBOM OCYIIECTBICHUS CaMOCTOATEIbHOW pPaOOThI SBISETCS SJIEKTPOHHAS
uH(pOpMallMOHHO-00pa3oBaTeNnbHasl Ccpela YHUBEPCHUTETa, KOTopas oOecheurnBaeT MAOCTyN K
oOpa3oBaTenbHONl  mporpamme, pabodeil mporpaMme  TUCIUIUIMHBI, K  DJIEKTPOHHBIM
OMOIMOTEYHBIM CUCTEMaM, TPodecCHOHaTbHBIM 0a3aM JaHHBIX U UHPOPMAIIMOHHBIM CIIPAaBOYHBIM
CUCTEMaM.

[lepuoanuHoCcTh TIpOBEACHHMS, (POPMBI TEKYIIErO KOHTPOJS YCIIEBA€MOCTH, CHCTEMa OIICHUBAHMUSI

Paznen 6. MATEPHUAJIBHO-TEXHUYECKOE " YYEBHO-METOINMYECKOE
OBECIIEYEHUME AMCHUITJIIMHBI

6.1. YueOHO-MeTOIMUECKOE 00ECIIEUEHNE

KonnuectBo
IK3EMIUISIPOB MTEYATHBIX
NoNe CHUCOK UCTIOJIB3yEeMOM JIUTEPATYPHI M3 JaHHH, HMEIOIIMXCA B
n/n OnonIMoTeKe, Uin
ANIEKTPOHHBIN apec U3TaHUS
(pecypca) B cetu MuTepHer
YUEBHBIE, YYHEBHO-METOJIMYECKUWE 1 HAYYHBIE U3JIAHW
1. ['poszoBa, Ompera CepreeBHa. [emonpousBoactBo [Tekct] : 39 /
yueOHOe TmocoOme : [mo HampamieHuto noarotoBku| https://portal.volgatech.net/b
OakamaBpoB "Menemxment"] / O. C. I'posoBa; M-Bo|o0oks/Grozova_ Deloproizvod
obpazoBanus u Hayku P®D, ®I'bOY BIIO "lloBomx. roc. stvo_2015.pdf

texnon. yu-1". Momkap-Ona: TII'TY, 2015. - 123 c. ISBN
978-5-8158-1599-5. Dx3emrursapsl: Bcero 39.

2. |JlenkeBuu, Jlrommuna AnekceeBHa. Jlemonmpou3BOICTBO 20
[Texct] : ydeOHMK : ansi 0Opa30BaTENBHBIX YUPEKICHHIM
HavyabHOTO MpodeccrnonaabHoro oopazoBanus / JI. A.




JlenkeBuu. 4-e u3a., nmepepad. Mocksa: Axamemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dk3eMIUIpBI: BCETO
20.

3. |Kysuemnos, U. H. Jlenonpou3BoacTBO [DIEKTPOHHEIH pecypc]

. yuebHo-crnpaBounoe mocobue / Kysuemos M. H. 10-e u3n.|https://e.lanbook.com/book/2

Mockga: JlamkoB u K, 2022. - 460 c. ISBN 978-5-394-04152- 77238

5.

OJIEKTPOHHBIE OGPA3OBATEJIbHBIE PECYPCHI
1. |Hayunas snexkrponnas oubnuorexka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snextponnas 6ubimoreka «KubepieHnHKa» http://cyberleninka.ru
[TPO®ECCHUOHAJIBHBIE BA3bI IAHHBIX 1 THOOPMAILIMOHHBIE CITPABOYHBIE
CHUCTEMBI

1. |CnpaBouHo-npaBoBas cucrema KoHCyabTaHT+ http://www.consultant.ru
2. |UudopmarmonHo-npaBoBoii moprai ['apadt http://www.garant.ru
3. [IIpodeccroHanbHbIe CIpaBOYHbIE CHCTEMBI TeXdKCIEPT http://www.cntd.ru

6.2. MarepuanbHO-TeXHHUYECKas 0a3a U MPOrpaMMHOE 00ECTICUCHHE

NoNo
/a

Aynuropuu i ipose- | [lepeueHb 0OCHOBHOTO 000PYIOBaHMS
JeHUs] y4eOHbIX 3aHSITHH,
CaMOCTOSTENIbHON pabo-
ThI U TIPOBEJICHUS TOCY-
JTAPCTBEHHON UTOTOBOM

aTTeCTalnu

[IporpammHuoe
oOecrieuenue

515 (1)

GALE Custom
3240/H61M/4DDR3/500SATA3/xnaB
MBI (29),
mebenu (1)

MyneTumenuitasiii npoektop Hitachi
CP-X440 (1), I[IK Mono6iok RAMEC
21,5"/i3-

KommiekT yueOHOIMA

Windows
CrpaBouHas
cucreMa

Microsoft
Enterprise,
IpaBoOBast
"KoHCynpTaHT [Troc",
Microsoft Office
Standard, Arentr Dr.Web,
Kommaekt T'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional, = Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommiekt 10
JUTSL PEIIeHUsT OCHOBHBIX
MOJIH30BaTEILCKUX 3ajad,
1C:lokymenToobopor 8
KOPII , 1C:IIpenmpusitue
8. Kommnekt IS
00yUeHUs..

329a (1)
KowmmiekT yueOnoit mebenu (1)

Tenesuzop LG 55" 55 LB650V (2),

Windows
CnpaBounas
cHCcTEMA

Microsoft

Enterprise,
mpaBoOBas

"KoHcynbTaHT [Tmroc",
Microsoft Office
Standard, Arent Dr.Web,
Kommiekt I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio




Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommutext 110
IJIs1 p€HICHUSA OCHOBHBIX
IIOJIB30BATCIABCKUX 3aJad4,
1C: JoxymenToo6opor 8
KOPII , 1C:Ilpeanpusitue

00y4eHusl.

8. Kommnekt U1

Paznen 7. ®OPMbI KOHTPOJISI OCBOEHHA JUCHUIUIMHBI/ ®OHJ OLEHOYHbIX

CPEJICTB

Kpurepun onieHNBaHNS HHAMKATOPOB JTOCTH)KEHUS KOMIIETEHIIMN HAIIPaBJIECHBI HA!
- YCBOEGHHE TEOPETUUYECKOIo Marepuasa (00beM 3HaHMM, ITTyOMHA YCBOEHHS ), IPEyCMOTPEHHOTO
paboueli mporpamMmoi;
- YMEHHE u3jaraTb MaTepuan (YeTKOCTb, IPAMOTHOCTb H3JIO)KEHHS Marepuana, TOYHOCTh U
[OJIHOTA BOCIPOM3BEIEHUS YU€OHOIr0 Marepuania);

- YMEHHE IPUMEHATh TEOPETUUECKUE 3HAHUS NPU PELICHUH NTPAKTUYECKUX 3aJaHUI.
[IIkana OLleHNBaHUS IPEICTABIECHA HUXKE.

YpoBeHb
c(OpMUPOBAHHOCTH [Ixana
Kpurepuu onenuBanus
JJIEMEHTOB OLICHUBAHMUSI
KOMITIETEHIIUH
IToporossIii OOyuvaromuiics MMeeT 3HaHUS OCHOBHOIO Marepuana,| yJaoBier-
YPOBEHBb IIPOSABIIAET YMEHHUE JIOTUYHO €ro Hu3JjlaraTb, HO MOJKET| BOPHUTEIBHO
JOTyCKaTh ~ HETOYHOCTM B UBJIOKEHUU  MaTepuana,
HE/JI0CTaTOYHO TMpaBUIbHBIE (OPMYIUPOBKH, MHCIBITHIBAET
3aTpyJHEHUS B BHIIIOJIHEHUN IPAKTUUECKUX 3aJaHUMH.
[IpomBunythiii  [OOyuatomuiicss TBepAO 3HAaeT MNPOTrPaMMHBIA MaTepHuai,| XOpolIo
YpOBEHBb u3JlaraeT €ro IpaMOTHO U IO CYILECTBY, HE JOIyCKaeT
CYLIECTBEHHBIX HETOYHOCTEN B OTBETE HA BONPOC, IPAaBUIIBHO
MPUMEHSIET TEOPETUYECKHE TOJOKEHUS NpU pEIIeHUuU
MPAKTUYECKUX BOIPOCOB W 3aj]lad, BIajJeeT HEOOXOAWMBIMU
HaBbIKaMU ¥ MpUEMaMH UX BbIOJTHEHUS
Bricokuit ypoBenp |OOyuatomuiicss ri1yOOKO M MPOYHO YCBOWJ MPOrPAaMMHBIM|  OTIMYHO

MaTepuaj, TPAaMOTHO W JIOTHYECKH CTPOWHO €ro H3JIaraer,
JIaeT MCUEPIIBIBAIOIIME OTBETHI HA MTOCTABIEHHBIE BOIIPOCHL. B
OTBETE TECHO YBS3BIBACTCS TEOPHS C MPAKTHKOW, MPU ITOM
oOydaromuiicss He  3aTpyIHsAETCSs C  OTBETOM  IpHU
BUJIOM3MEHEHUH  3a/IaHUsl, CBOOOJHO  CIIPABIISIETCS  C
3aladyaMH, BOMPOCAMH W JIPYTUMH BHJIAMH TPUMEHEHUS
3HAHWW, ITOKa3bIBa€T 3HAKOMCTBO C MOHOTrpaduueckoi
TUTEPATypO, TMEPUOTUUECCKUMH HU3JAHUSIMH, TMPABUIHHO
00OCHOBBIBACT TMPHUHATBIC PENICHUS, CBOOOJIHO BJaJaeeT
Pa3HOCTOPOHHHMMH  HAaBBIKAMH, TMPHEMaMH  BBIMOJTHEHUS
MPaKTHYECKUX padoT

7.1. IlpoMexxyTouHast aTTECTaIUs 00yJarONUXCs
[TpomexyTouHas arTecTanus 00yJaromuXcs HalpaBiieHa Ha OLIEHUBAHHUE PE3YJIbTaTOB O0yUCHHS




M0 TUCIMTIUIMHE (MOYJII0) U TIPOBOJIUTCS C UCTIOJIB30BaHUEM (DOHIOB OIICHOYHBIX CPECTB.

[lpumepsl THUHOBBIX KOHTPOJIBHBIX 33JaHUi W3 0a3bl (OHIA OIEHOYHBIX CPEACTB II0
00pa30BaTeNIbHON NpOorpamMmme.
1. ﬂ,enonpOl/BBO,ﬂ,CTBOM Ha3blBaeTCA:

A) oTpacnb geAtenbHocTH, obecrneunBaloLan AOKYMEHTUPOBaHWE U OpraHM3aumio paboTbl C AOKYMEHTaMM
B) npouecc co3aaHMA JOKYMEHTOB B OpraH13aumm
B) MHbOpPMaLMOHHO-CNpaBoYHas paboTa ¢ AOKYMeHTaMu

) 3aduKcnpoBaHHan Ha MaTepuanbHOM HocuTene naeHtTuduunpyemas nHpopmauma

2. 3aduMKcMpoBaHHasA Ha MmaTepuanbHOM HocuTene uaeHTUPUUMpPyemas MHPOPMALMA, CO3LaHHas,
Noay4YeHHas W COXpaHAemas opraHusauueidr MAM YacTHbIM JIMLOM B KayecTBe [OKasaTenbcTBa npu
NnoATBEPXKAEHMM NPaBOBbIX 0683aTeNbCTB UK AE10BO AeATeNbHOCTU Ha3blBaeTCa:

A) paHHbIMK
B) AOKYMEHTUPOBAHNEM
B) AOKYyMeHTOM

) aenoBbiM NMCbMOM

3. lOpuanyecKkom cnaoi AOKYMeHTa Ha3blBaeTcA:

A) cnocobHOCTb AOKYMEHTA ABAATLCA LOKa3aTe/IbCTBOM B Cy4e

B) HEO6X0AMMOCTb 3aBEPEHMA SOKYMEHTA NeYaTbio OpraHM3aumm 1 NOANUCHIO AOKHOCTHOTO /ML
B) HannuMe B cocTaBe AOKYMEHTA BCEX HEOBXOAMMBIX AN AOKYMEHTOB AaHHOIO BUAA PEKBM3UTOB

') cBOMCTBO AOKYMEHTa, coobliaemoe emy AeUCTBYIOLMM 3aKOHOA4aTe/IbCTBOM, KOMMNETeHL e n3aasLlero
€ro opraHa 1 yCTaHB/IeHHbIM MOPAAKOM 0bOpPMIEHNA

4. K opraH13auMoHHO-NPaBoBbIM AOKYMEHTAM OTHOCUTCA:
A) Np1Kas no TekyLelh aeATeNbHOCTU OpraHn3aumm

B) yupeamTenbHbIi f0roBop

B) akr

) npuKas o npueme Ha paboty

5. K pacnopsaantenbHbim LOKYMEHTaM OTHOCUTCA:
A) Np1Kas no TekyLen AeATeNbHOCTU OpraHn3aumm
B) yctaB

B) aKT

I yypeautenbHbIii 4OroBop



6. PaccTaBbTe B NpaBU/IbHOM NMOpsAAKe 3Tanbl paboTbl C BXOAALLEN LOKYMEHTaLMeN:
A) perucTpauma

B) Nnprem BXoAAWMX JOKYMEHTOB

B) ncnonHeHue pesontouni

') nepBoHavanbHas (IKCIETUIIMOHHASA) 00paboTKa

7. KOHTPO/Ib UCMONHEHWUA AOKYMEHTOB NPeAnoNaraer...

A) npvem 1 nepBoHaYanbHy0 06paboTKy AOKYMEHTa

B) npocTaBneHune pesonoumii Ha LOKYMEHTE M OpraHM3aLma UX UCMOTHEHNA

B) obecneyeHmne UCNONHEHUA TEX AOKYMEHTOB, KOTOPbIE MO NOPYUYEHUIO PYKOBOAMTENA NOCTaBAEHbI Ha
KOHTPO/b

I') npucBoeHWe HOMepa W NPOCTaB/IEHME Er0 Ha LOKYMEHTE C NOC/eAYIOLWEN 3aNnUCbo KPAaTKMX AaHHbIX O
HEeM B perncTpaunmoHHomn popme

[lepedyenb BOMpOCOB AJis MPOBEACHUS IPOMEKYTOUHOM aTTECTAllUU
1) MoHATHe, coaeprKaHue, 3a4a4n 4eN0oNpPomU3BOACTBa

2) NoHATMe, BUAbI GYHKLUN AOKYMEHTOB

3) CogeprKaHne 1 TeEXHONOrMA CTaH4aPTU3aLUU U YHUDMKaLMUM

4) NoHsTWe, cocTas 1 TpeboBaHMA K 0GOPMAEHUIO PEKBUINTOB

5) MoHAaTue, Bugbl U opopmaeHme 61aHKOB 4OKYMEHTOB OpraHM3aumnm

6) MoHATME 1 cOCTaB OPraHM3aLMOHHO-NPABOBbLIX AOKYMEHTOB

7) TocypapcTBeHHAsA perncTpaums puaMYecKoro 1MLa U HeobxoamMmole Aaa 3TOrO AOKYMEHTDI
8) YupeautenbHble AOKYMEHTbI OPUANYECKOTO NLA

9) OcobeHHOCTH YUYpeanUTENbHBIX LOKYMEHTOBOBLLECTB C OFpaHNUYEHHOM OTBETCTBEHHOCTLIO
10) MpaBuna No oKoHYaTesibHOMY 0POPMAEHUIO YCTaBa

11) WtaTHoe pacnucaHue

12) JonKHOCTHAs UHCTPYKLUMA

13) NoHATHE U BUAbI LOKYMEHTOB NO IMYHOMY COCTaBY

14) OdbopmneHune TpyaoBOro A40rosopa

15) OpopmneHune NprKasa o Npueme Ha paboty

16) Pestome 1 3aaB/eHUE O NpMeme Ha paboTy

17) OdbopmneHune Tpya0BON KHUKKN

18) /InuHan KapTouka paboTHMKa

19) OdopmneHne xapaKkTePUCTUKN



20) MoHATUE M Ha3HaYeHMe PacNoPALUTENbHBIX LOKYMEHTOB

21) MoHATHe 1 NpaBuna opopPMAEHNA MPUKA3OB, peLleHUA, PACNoPAKEHUI, YKa3aHWI
22) CopepKaHue, CTPYKTypa 1 npasuna odopmMmaeHmsa 4OroBopos

23) MoHATUE 1 BMAbI MHPOPMALMOHHO-CNPABOYHBIX LLOKYMEHTOB

24) OdopmneHmne akToB

25) MNoHATUE 1 KnaccuduKauum 4enosbix NMcem

26) OdopmneHne NpPoTOKO/IOB

27) OdopmneHune AoOKNaAHOM, OOBACHUTENBHOM U CY*KeBHOM 3anNnCcoK
28) CylHOCTb M coaepKaHue AO0KYMeHToobopoTa

29) ObpaboTka BXoAALLEN AOKYMEHTALUK

30) Pernctpaums 4OKYMEHTOB

31) KOHTPOJIb UCNONHEHMWSA AOKYMEHTOB

32) O6bpaboTKa UcxoaALLEel AOKYMEHTALIUN

33) PaboTa c BHYTPEHHUMW AOKYMEHTaMM

34) OCcHOBHbIe MOHATUA CUCTEMATU3ALMKN N XPAaHEHUS LOKYMEHTOB

35) MNoHATHE 1 NopPALoK 0GOPMIEHUS HOMEHKNATYPLI AN



